GUIDELINES FOR ONLINE APPLICATION SUBMISSION AT FPSC

FPSC accepts applications online only. Please note that hard copies are not accepted
in any case.

Candidates should apply online immediately without waiting for the closing date of the
advertisement.

FPSC has introduced Online Fee Payment feature, where PSID Number will be
generated through the system. Candidates are advised to deposit fees online using
PSID Number through ATMs, Mobile/Internet Banking Apps or (over-the-counter) by

visiting nearest 1Link 1Bill participating Banks.

Fee deposited on old Challan Form (TR-6) of FPSC, Bank Draft, Pay Order and Cheque
is not acceptable.

Before applying online, please check the advertisement thoroughly and ensure that
you fulfill all the requirements including qualification, age, gender, domicile,
experience etc. for the post you intend to apply. To view the details of General
Recruitment job details please go to “Recruitment” tab in “General Recruitment (GR)”
menu click “Advertisements” link available on the website https://www.fpsc.gov.pk

Candidates are advised to fill the online form very carefully and information provided
should be correct and latest which requires to be proved through documentary
evidence and in case of wrong/false entries, your candidature will be liable to
rejected.

FPSC w.e.f 1% September 2025 shall not entertain online application(s) from
candidates in Government Service unless they mention the reference number and
date of issuance of DPC/NOC in the online application form.

Applying online at FPSCis a simple two step procedure where candidates generate PSID
at Step-1 and after payment finally submit their application at Step-2.


https://www.fpsc.gov.pk/

ONLINE APPLICATION SUBMISSION PROCEDURE

Step-1 Fee Payment Step - 2

1) Visit the official PPSC website https://www.fpsc.gov.pk and click the “Apply Online” link at the

top right corner. The system will guide you to required page where you submit details.
2) Please must read this “Guideline for Apply Online”, “Fee Payment Procedure” and “General

Instructions to the Candidates” before proceeding further.
Step-1

3) Select the post for which you want to apply and give your CNIC, click the button “Apply for this
job” button after viewing all information regarding to the post / eligibility.

4) Enter Name, Domicile, District of Domicile, Issuance Date of Domicile, Gender, Religion, Test
Center, Interview Center, confirmation about possessing required qualification/experience,
Issuance Date of transcript, DPC/NOC issued date with Number and verification code (system
generated). Click the button “Generate PSID & Challan” to proceed next.

Fee Payment
5) Your Payment System Identifier Number (PSID) will be generated by the system. Pay the

requisite fee i.e. (for BS-16 &17 = Rs.600/-; BS 18= Rs. 1,500/-; Bs-19= Rs.2,500/-; BS-20 and above Rs.
3,000/-) as per instructions given in the “Fee Payment Procedure”.

6) Please take printout of PSID Details/Challan or note down your PSID (of 17 digits) for payment
of Fee via various modes including;

i) ATMs ii) Internet /Mobile Banking Apps iii) 1Link 1Bill Participating Bank Branches

7) Only after payment against PSID, you can proceed to step 2 for final submission of online
application.

Step -2 (Final Submission)

8) After depositing Fee against your PSID Number, get back to “Apply Online” at FPSC website.
Select the post and enter your CNIC again, the system will display the payment confirmation
message mentioning amount paid against the PSID. You can update the information provided
(if required) and click the button “Proceed to Step-2”.

9) Upload your recent passport size picture in (jpg, jpeg) format having size less than 30 Kb.

10) Re-Enter your CNIC for CNIC number confirmation then enter CNIC Date of Issue, Father’s Name,
Date of Birth, Age Relaxation, Postal Address, Mobile Number, Phone, Email Address and
Disability (if required).

11) Add your Education, Courses and Research / Publications (if any) and Experience details (if any).

12) If you have provided all the required information read the undertaking, select the undertaking
checkbox and click “Submit Your Application” button.

13) Finally, system will prompt confirmation that you have successfully submitted the application
and for reference a unique Tracking ID and link to print your application will be displayed.

14) You can edit your application only once after final submission before closing date.

15) You will also receive confirmation messages on your mobile about successful submission of your

application along with Tracking ID and Post details.


https://www.fpsc.gov.pk/

DETAIL ILLUSTRATION OF ONLINE APPLICATION SUBMISSION

The step-by-step illustration for the applying online procedure is as below:

Visit the official FPSC website https://www.fpsc.gov.pk and click the “Apply Online”
button or directly visit https://cp.fpsc.gov.pk/gr one/index gr.php

e ——
4 +92-051-111000248 " Apply Online

Select Language | ¥ fpsc@fpsc.gov.pk
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Click “Apply Online” to proceed
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Online Recruitment System

& Apply Online

lgﬂ Take Printout

(for current advertisement only)

v Retrieve Tracking ID
v Download Guidelines for Applying Online

& Review Your Application (Edit/Update, if required)

& Change of Exam/Test Centre

Caution 1: Candidates may edit online applications only once within the closing date in order to rectify any
error/omission etc.

Caution 2: Subsequent claims of experience, earlier not given in online form, are considered afterthought and
an attempt to become eligible. Such subsequent claims shall not be accepted, if these are from a private
organization.
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Step-1

3.

4.

Select job / post for which you want to apply from the drop down. Select Job you want to apply. All

jobs available will be listed down.

2
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IMPORTANT INSTRUCTIONS

* Candidates are advised to fill the online form very carefully and information provided should be correct and latest which requires to be proved
through documentary evidence and in case of wrong/false entries, your candidature will be liable to rejected.

* Get the printout of your online application after submission of application, check it for any corrections. Please correct your application only once
before closing date through Edit/Update Application.

* The printed online application should be retained by the applicants for their own record.

Guidelines to Apply Online

Select Job

CNIC Number

User Manual for Fee Payment General Instructions to Candidates

+ |Please Select v
Click here for Job Details

¢ ] |

Copyrights © 2025 Federal Public Service Commission

Note: Please read carefully “Guidelines to Apply Online”, “Fee Payment Procedure” and “General
Instructions to Candidates” before proceeding further.

Upon selection of the required job/post, the detailed requirements for the selected job will appear

as below;

Note

Case No./Job Title
Ministry/Department
Grade

Special Pay

Job Duties

Job Status

Eligible Gender
Minimum Age

Maximum Age

Age Relaxation
Qualification/Experience

Domicile

Job Deztails

F.4-101/2025-R ASSISTANT DIRECTOR
FEDERAL PUBLIC SERVICE COMMISSION/FEDERAL PUBLIC SERVICE COMMISSION
BS-17

(i) To be responsible for dealing matters relating to business of the Commission entrusted
under FPSC Ordinance, 1977 and FPSC (Functions) Rules 1978. (ii) To be responsible for the
matters relating to promotion / recruitment / seniority / confirmation. (iii) To frame the rules
for conduct of Com petitive Examination and obtain approval of Government. (iv) To be
responsible for arrangements of interviews, submission of documents / summaries to the
Commission, calling the candidates, inviting the DR and subject specialists.

Tem porary LIKELY TO CONTINUE

Only female candidates are eligible

22

30

plus five (5) years general relaxation in upper age limit.

Second Class or Grade ‘C’ Master’s Degree or equivalent qualification from a University
recognized by HEC.

KHYBER_PAKHTUNKHWA=1,

Apply for this job Cancel

b |
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Click “Apply for this job” button after thoroughly viewing all the requirements pertaining to the
post / eligibility and If you fulfill all the requirements including qualification, experience, domicile,
religion, gender, age etc., (Do Not apply for the post if you do not fulfill required conditions/criteria

for the post).

When you select/click ‘Apply for this job’, following screen will appear

Guidelines to Apply Online

Select Job

CNIC Number

Applicant Name
Domicile (only vasid choices will be visible)

Domicile District

Issuance Date of Domicile
Gender only valid choices will be visible)
Religion tonty valid chaices will be visible
Test Centre

Interview Centre

Qualification/ Experience (As
advertised)

Do you possess the above
Qualification/ HEC Equivalence
Certificate/ Experience?

Issuance date of transcript that makes

you eligible for selected post
Whether in Government Service?

Enter Verification Code

User Manual for Fee Payment General Instructions to Candidates

[F.4-101/2025-R [ASSISTANT DIRECTOR] v]
Click here for Job Details

[41301-2555542-5 | You can apply for this job

]
[KHYBER PAKHTUNKHWA v |
[ABBOTTABAD v

=

Second Class or Grade ‘C’ Master's Degree or equivalent qualification from a University
recognized by HEC.

Please Select v

fiic

Please Select v

07845

rpsc.govlnk @

H

Only after payment against PSID, you can proceed to step 2 for completion and final submission of application

Generate PSID & Challan Form

Cancel

0

10.

Enter your CNIC number and press Tab Key or click outside the CNIC text box.
Wait for ‘You can apply for this job’ message besides CNIC textbox.

System does not allow submission of more than one application against same CNIC number for the

same post. If you have already applied for the post, system will display appropriate message.

In the selection boxes for Gender, Religion and Domicile, only those entries will be listed which
are required for the post. (For example, if a post is for Male candidates, only “Male” entry will be
listed in Gender selection box. If a post is reserved for Non- Muslim quota, only the “Non-Muslim”
entry will be listed in Religion selection box. Similarly if a post is for Sindh and Balochistan domicile,
only the said domicile entries will be listed). DO NOT apply for the post if your domicile, gender or
religion is not listed, as you are not eligible to apply for such post. Refer to the consolidated
advertisement and thoroughly check the post requirements.
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11. In the qualification/experience box, the required advertised qualification/experience will appear
automatically, which is un-editable. Please ensure that you possess the required
qualification/experience as given in the box. If you do not possess required
qualification/experience, you must not proceed further and select “Cancel” button.

Note:- The system will not allow to submit the application until required education and/or
experience is entered for the selected post.

12. If you possess the required qualification/experience then select “Yes” in the relevant box.

13. Please enter vyour “Result Declaration Date” of the degree mentioned in the
“Qualification/Experience” box that makes you eligible for the post.

14. In case two or more degrees are required for the post (e.g. M.A. with B.Ed.), then provide the
“Result Declaration Date” of the degree which you acquired later.

15. Enter 5-digit verification code as seen in the box (e.g. 58025).

16. When complete, re-check the entries. If any correction is required, that must be carried out here.

17. When all entries are filled with appropriate data which are mandatory then click “Generate PSID &
Challan” button to proceed further.

18. Upto this point the information provided remain intact in the system.

Fee Payment
19. After clicking “Generate PSID & Challan”, a unique PSID number (of 17 digits) required for fee

payment will be generated and displayed on screen instantly as shown below.

Guidelines to Apply Online User Manual for Fee Payment General Instructions to Candidates

Select Job v [F.4-106/2025-R [JOINT DIRECTOR LEGAL AFFAIRS] v

Click here for Job Details

CNIC Number ; |66666-6666666-6 |

Please pay fee against the PSID Number 10163010286463, to proceed further.

FEE PAYMENT

For Fee Payment, we recommend reading the User Manual having step-by-step instructions.

Before proceeding with the payment, double-check that all your details (CNIC, name, post applied for etc.) are correct. Please note that the fee is
non-refundable, so make sure everything is accurate before submitting.

Paying the fee does not mean your application is submitted to FPSC. After making the payment, you will need to provide additional information to
completely submit your application.

The provided information upto this step will remain intact. You will continue your application by clicking Apply Online. selecting the post applying

for and by entering CNIC Number. Please follow the Guidelines for submission of online application.

If you have paid the fee against your PSID but system is not proceeding further, please contact your respective payment channel / bank helpline
(through which you have made the payment).

The PSID generated against the selected Post/Case No. and CNIC will remain same & valid till the closing date of this advertisement.

Case No/ Post Name: F.4-106/2025-R [JOINT DIRECTOR LEGAL AFFAIRS] PSID Number: 10163010286463
Closing Date: 2025-07-28 Amount Due: 2500
Applicant CNIC: 66666-6666666-6 Due Date: 2025-07-28

Download Challan containing your PSID# 10163010286463 =
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20.

21.

22.

23.

24.

25.

Pay the requisite fee using PSID of (17 digit) according to instructions given in the “Fee Payment
Procedure”.

FPSC has introduced online fee payment mechanism through unique PSID. Candidates are advised
to deposit fees by using ATMs, Mobile/Internet Banking Apps or over the counter (OTC) by visiting
nearest 1Link Member Banks Branches.

Note: (Payment against PSID Number generated through the system is the only and
mandatory requirement for successful submission of Online Application.)

You can also generate challan containing PSID Number for over the counter (OTC) payments at 1Link
1Bill participating Banks.

Make sure that fee is deposited before final submission of your application against PSID Number.
The Application Fee for posts (BS-16 &17 = Rs.600/-; BS 18=Rs. 1,500/-; Bs-19= Rs.2,500/-; BS-20 and above
Rs. 3,000/-)

After depositing fee, again go to “Apply Online” link on FPSC website, select the post and enter your
CNIC. The same form will reopen with the message “Your Fee for this Post amounting to Rs.XXX
has been deposited against PSID Number. Please update your information and proceed further

by clicking “Proceed to Step 2”.

Guidelines to Apply Online User Manual for Fee Payment General Instructions to Candidates

Select Job [F.4-1 12K/2025-R [ASSISTANT PROFESSOR (FEMALE)] ZOOLOGY .
Click here for Job Details
CNIC Number |88888—8888888-8

Your Fee for this Post amounting to Rs. 1500 has been deposited against PSID Number
10163010286502 Please update your information and proceed further by clicking Proceed
to Step 2 below.

Applicant Name [teset test |
Domicile tonly valid choices will be visible) [@
Domicile District . SKARDU v

Issuance Date of Domicile |01 -08-2025 ] _:]
Gender (only valid choices will be visible) ~ FEMALE

Religion (only valid choices will be visible)
Test Centre

Interview Centre

Qualification/ Experience (As
advertised)

Do you possess the above
Qualification/ HEC Equivalence
Certificate/ Experience?

Issuance date of transcript that makes

you eligible for selected post
Whether in Government Service?

DPC/NOC issued? (If Yes)

MUSLIM v
DIKHAN v

Q
=3
o
-
< <

(i) Ph.D. degree in the relevant subject from a University recognized by the HEC. (ii) One (1)
ear post qualification teachina and administrative experience at a College / University
evel. OR (i) M.Phil. degree in the relevant subject from a University recognized by the HEC.

(i) Three (3) years’ post qualification teaching and administrative experience at College /

University level. OR (i) Second Class or Grade ‘C’ Master’s degree in the relevant subject

from a University recognized by the HEC. (ii) Five (5) years post qualification teaching and

administrative experience at College / University level.

=<

es b 4

[01-08-2025 |3

Yes .

[01-08-2025 | 3

Update your information already provided at Step-1 if required, otherwise click “Proceed to Step2”.

Note: Only after depositing fee against your PSID “Proceed to Step2” option will be available.
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Step-2

26. By Clicking “Proceed to Step2”, following screen will appear;

Basic Info

Upload Your Recent Passport No file chosen
Formats and Sisk Soits Sllowed
*
:nore
Job Title = F.4-106/2025-R [JOINT DIRECTOR LEGAL AFFAIRS] v
Gender = MALE v
Religion K MUSLIM v
Issuance Date of Domicile " 13-08-2025
Are you a Government Servant? " No v
Domicile = PUNJAB v
Domicile District - BAHAWALNAGAR v
Test Centre = DIKHAN v
Interview Centre . CILCIT v
Re-Enter CNIC Number o |
CNIC Date of Issue | |5
Name of Applicant “ rest |
Father's/ Husband's Name * | |
Date of Birth | | =
Age Relaxation Claimed - [Not Claimed (Within Age limit) v
Postal Address "
Mobile Number = | | (To ensure SMS Acknowledgement delivery, DO NOT give your ported

mobile number, which is converted from one network to another)
Phone Office/Residence | |
Email address (Primary) - I ] (To ensure email delivery, please check your SPAM/JUNK folder)

Email address (Secondary) | |
Disability Claimed? (If Yes) [Select Disability v| Computer facility provided only at FPSC HQs & Provincial offices

Education
Please enter your education as LLM degree or Barrister-at-Law from a University / Institute recognized by 10) years post
qualification experience as an Advocate of Supreme Court / High Courts. Computer literate in Microsoft word, Excel and Spreadsheet. OR
Second Class or Grade ‘C’ LLB degree from a University / Institute recognized by HEC.

Add Education

Piease enter your Course!traming i' any

Add Course

Research/Publications/Papers/Articles
Please enter your research if any

Add Research

Experience
Please enter your experience as Twelve (12) years post qualification experience as an Advocate of Supreme Court / High Courts. Computer

literate in Microsoft Word, Excel and Spreadsheet.

Add Experience

() | certify that the statements made by me in the answers to the foregoing questions are true, complete and correct to the best of my
knowledge and belief. | fulfill all the requirements including educational qualification, experience, age, domicile etc. required for the

post.

Submit your application
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27. Upload softcopy of your passport size photograph using ‘Choose File’ button. The picture size must
be less than 30 KB and in “jpeg” format only.

28. Re-type your CNIC number as provided in Step 1 for reconfirmation.
29. Similarly, select/fill all entries which are reflected as blank. Entries marked with ‘*’ are mandatory.

Note: (Check and ensure that your CNIC No., Name, e-mail address and mobile number are correct).
Education/Qualification Details:

30. Click “Add Education” option to add education details as mentioned in the advertisement (You must
possess the required degree as mentioned on screen. Do not apply, if you do not possess the
required degree).

Add Education t

Qualification: ‘ |

Result Date | |

Board/ University ’ |

Crade Grade: O [A v| Division: O [Select +v| ccPa: O |

Major Subjects: | |

Save

I. Select your Degree from Qualification List of Values.
[I.  Choose “Result Date” from the calendar of the entered qualification
I1l.  Enter “Board/ University” of the entered qualification

IV. Select “Grade”, “Division” or “CGPA” option, whichever is applicable, for the entered
qualification
V. Enter “Major Subjects”

VI. Click “Save” button to save the qualification

VIl. Repeat above steps to further add more Educational Records. (Max 5 records can be entered)
Courses Details
31. Click “Add Course” option to add course details (if any).
Name Of | |
Course:
Board/ |
University
From Date: | |E5
To Date: | |E5
Nature of [ select Option v|
Course/Training:
Grade: | select Option v|
Save
< »
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I.  Enter “Name of Course”
Il.  Enter “Board/University”
lll.  Select “From Date” and “To Date” from the calendar
IV.  Select appropriate option from “Nature of Course/Training”
V.  Select appropriate option from “Grade”
VI.  Click “Save” button to save the course details

VIl.  Repeat above steps to further add more course details. (Max 5 records can be entered)
Research/Publication Details
32. Click “Add Research” option to add Research/Publication details
Add Research 2 I
Title of | |

Research/Paper/Article:
Journel/Conferences: | |

Publisher: | |

Publication Date: | |ﬂ

Save |

I.  Enter “Title of Research/Paper/Article”
Il.  Enter “Journel/Conferences”
lll.  Enter “Publisher”
IV.  Select appropriate “Publication Date” from calendar
V. Click “Save” button to save the Research/Publication details

VI.  Repeat above steps to further add more Research/Publication details. (Max 5 records can be
entered)

Experience Details

33. Only for the posts where Experience is mandatory, system will ask to enter the
Experience by selecting “Add Experience” option

Add Experience x

Name of Post: | ]
BS - [ [

Organization/ Ministry/ | |
Division/ Department:

From Date: | }ﬁ

To Date: | |

Status: | Federal Government v |

Nature of Job: |Permanent v

Duties: [ |
Save
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I.  Enter the “Name of Post”
Il. Enter “Basic Scale (BS)”, if any
Ill.  Enter the “Organization/ Ministry/ Division/ Department” name
IV. Select “From Date” and “To Date” from the calendar
V. Select “Status” and “Nature of Job” from List of Values
VI. Enter “Duties” performed in a concise manner
VII.  Click “Save” button to save the experience record
VIIl. Repeat above to further add Experience Records, if any (Max 5 records can be entered)

34. If you have provided all the required information, please check all entries in the form
thoroughly. If any correction is required, that must be done now. Once you click ‘Submit your
Application’ button, your application will be submitted.

35. Read the undertaking at the bottom before clicking “Submit Your Application”, select the
undertaking checkbox and click the “Submit Your Application” button.

36. Upon submitting application, following message will appear

Your Application has been submitted successfully. Please click on below link
to view/confirm your application for your own record

[ e

1l

F.4-106/2025-R [JOINT DIRECTOR LEGAL AFFAIRS]

Cancel

37. To take printout of the online application, Click the job link or click ‘Printer’ button and follow
instruction as they appear. (Candidates must print their online application for their own record and
not required to be send to FPSC).

38. Your online application submission process is complete.

39. To print your online application form at later stage, but before closing date, select ‘Take
Printout’ option from the main menu as given below; (Note:- The printing facility will only be
available for the current jobs)
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40.

41.

42.
43.

2
@’ Government of Pakistan
=

[FederallpubliclService]
[Commission]

Caution 2: Subsequent claims of experience, earlier not given in online form, are considered afterthought-and
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Online Recruitment System

v

»
b/

[

Apply Online
f':" Take Printout

for current advertisement onl

Retrieve Tracking ID
v Download Guidelines for Applying Online
&’ Review Your Application (Edit/Update, if required)
&’ Change of Exam/Test Centre

Caution 1: Candidates may edit online applications only once within the closing date in order to rectify any
error/omission etc.

an attempt to become eligible. Such subsequent claims shall not be accepted, if these are from a private
organization.

Following screen will appear

2
Q!)) Government of Pakistan
S

[FederallpubliciService]
[Commission]

Take Printout

CNIC * | |

Tracking ID * 11 | To Retrive Tracking ID, please Click here

Enter Verification Code * 61 46 4

fpsc gov.pk @

L ]

Submit Cancel

Enter your CNIC number, Tracking ID of already applied online application and Verification Code.
Select ‘Submit' button. Following pre-filled form containing data pertaining to your application
will appear; (Note: if you forget your Tracking ID see para 44 below)

Take printout of your online application, sign it and keep in your record for future reference.
This printed copy/form is NOT required to be forwarded to FPSC
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149y Academic Qualifications:

UNIVERSITY OF CENTRAL PUNJAB, LAHORE

01-08-2010 wvmsmosmmu,

FEDERAL PUBLIC SERVICE COMMISSION

i & .
£)3 Sector F-5/1, Aga Khan Road Islamabad Lo
N Vs 10286485
Webte: -w-.fpc.gwpk Date Apphed
,::;',f’.:.‘,“i,,,' i ,';(, Online Application Form for Candidate's Record 28-Aug-2025
UAN: 051111000248 FOR RECRUI TO BS-16 and ABOVE POSTS 10:12:31 AM

Consobdosed Advertisement No 32028

Case No FA-106 X025

Subject (If Apphcable) ﬁ

Name of Post Applied for JOINT DIRECTOR LEGAL AFFAIRS(HS-19)

Application Fee Paxd of Rs. 2500

Foe deposited Date

1) Name of Applicant TEST TEST

2)  Faher's’ Hushand's Noame: TEST TEST

3)  Dete of Hink 15041958

4)  ONIC Number: mn.umn.l bite of s 01482017

%) CGender: MALE hiRehgwa: AfUSLIM

6a) Sef Domicile: PONJAB bjeenct of Dommicile: ATTOCK

¢)  lssmance Date of Domacile: 08.08-202=

Ta) lest Centre: DIKHAN bsserview Centre:

¢} Whether Gont. Servant? Yeu

%)  Age Rebration Chimed: NOT CLAIMED (WITHIN AGE LIAOT)

9 Postal Address: TEST TEST

1) Mobile Nusvber: $23000000000 hiFhone Office’ Residence:

<) E-Mail(Primecyk sese@test com dje-Mail(Seccadary)

11a) Dsabedey Clasmad?: NOT CLADZED hitielper Roguired™

12) Qualificatoey’ Expencnce{ As adventsad):

132) Do you posses above Qualification’ Expenence: YES Result Doclaraton Dese: 06-08-2025

13b) Govt employee: Yes DIPC issue date: 01.08-2025

13¢) DPC Reference Numc MOF 25222025
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EMPLOYMENTRECORDS’EXPHIENCE (Describe employments, include all appomtments held,
ptofsnoulm self employment).

MEnistry/ Division/
E_l_-ﬂ-_
0103—

MOH COURT ILAMAZAD go'

2

3

4

5
>l‘- Cou'ses
m—m—

01-03-2023 31-03-2023
2

16 R.esmchandpublnm

o [

—

1 ’mosumsocw.m SPIDER, PAKISTAN  [SPIDER, PAKISTAN 10-10-2024

e e mlumulhvlw_ttﬂufmlnn

44.

If you forgot or could not note your Tracking ID, select ‘Retrieve Tracking ID’ from the main
menu as given below; (Note:- This facility will only be available for the current jobs)
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Online Recruitment System
&’ Apply Online
@ Take Printout
Retrieve Tracking ID
v Download Guidelines for Applying Online

& Review Your Application (Edit/Update, if required)

©9
4! Change of Exam/Test Centre

Caution 1: Candidates may edit online applications only once within the closing date in order to rectify any
error/omission etc.

Caution 2: Subsequent claims of experience, earlier not given in online form, are considered afterthought and
an attempt to become eligible. Such subsequent claims shall not be accepted, if these are from a private
organization.

45. Following screen will appear

Retrieve Tracking ID

CNIC o | |

Enter Verification Code " 35334

fpsc.gov. pk @

L

Submit Cancel

46. Enter your CNIC and Verification Code as displayed. If all the information matches, only then the
Tracking ID will be shown by the system. Note the Tracking ID for future reference.

EDIT / UPDATE ONLINE APPLICATION FACILITY
You can only edit your application once after successful submission of application. If your
application has not yet been submitted, please follow the following steps to submit your
application:
1. Visit the FPSC Website and click "Apply Online" button at home page.

. Select your post, read the instructions and enter your CNIC Number.
3. Fill out the remaining information as required by the system and submit your application.

N

After online submission of application, the application can be revised only once for correction of any
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errors for the current jobs. For the purpose;

47. Click on Edit/Update Application button as shown in screenshot below:

A

2
Q’) Government of Pakistan
e

[EederailpubliciService]
Commission]

= . e Vg 7 v 7
il Pt Jf’;:'_;_u' [ "g_,"f'b_« '//'

Co 3

o ,’(Jlg’g"l'c) "i/}’/"g‘: /;/U?':" g @/ V\J’,}"

Online Recruitment System

& Apply Online
@ Take Printout

(for current advertisement only)

Retrieve Tracking ID
v Download Guidelines for Applying Online

& Review Your Application (Edit/Update, if required)

£
a’

Change of Exam/Test Centre

Caution 1: Candidates may edit online applications only once within the closing date in order to rectify any
error/omission etc.

Caution 2: Subsequent claims of experience, earlier not given in online form, are considered afterthought and
an attempt to become eligible. Such subsequent claims shall not be accepted, if these are from a private
organization.

48. Enter CNIC and tracking ID of your already submitted online application and click “Submit”
button.

2
(\’_)) Government of Pakistan
-

[FederallpubliciService]
[Commission]

Update Application

This option should only be used to Review your already submitted Online Application.

Amendments/changes, if required, can only be made ONCE.

CNIC | |
Tracking ID | |
Enter Verification Code * ) 95 798 '
v e de tp6c. gov.pk NQ'
Submit Cancel

49. Following screen showing contents of your already submitted online application will appear. You
may change allowed contents of your application. After doing the needful, select “Update
Application” button.
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Upload picture

Upload Your Recent Picture :

ize less than 30kb; ) No file chosen

Select your Job ] F.4-10 JOINT DIRECTOR LEGAL AFFAIRS] v
Name of Applicant +  [TESTTEST ]
Father's/ Husband's Name +  [TESTTEST ]

Date of Birth + [15-04-1008 s |

CNIC Number & 11111-1111111-1

CNIC Issue Date + [01-08-2017 =3

Domicile tcaly valid choices will be visible)  *

Gender oy valid chsices will e vaibless  * [MALE__ W]

Religion ey vaid choces wil ke . —

visibless)

Domicile District .
Test Centre . _

Interview Centre + [GCT V]
Age Relaxation Claimed *  [Not Claimed (Within Age limit) v
Postal Address +  [TEST TEST |
[ J

Mobile Number +  [0300-0000000 ]

Phone Office/Residence [ ]

Email address +  [test@test com |

Disability (If Yes) [Select Disability v/

Qualification/ Experience (As &

advertised)

80 '#wpg‘sxs&sa the above7 * YES

perience?

Result Declaration Date of +  [06-08-2025 |28
degree that makes you eligible

01-08-2010 First

Add Education

ADVOCATE 17 HIGH COURT 01-08-2011 01-08-2025  Semi Temporary o
ISLAMABAD Government
Add Experience
Name Of Course Board/ University From Date To Date Nature
Co-rse/‘r raining
ICND COMSATS ISLAMABAD  01-03-2023 31-03-2023 individual capacity o
Add Course
itie of Rese 7z Journel/Confe: Publish Publishion Date Delet
ROLE OF Al IN SOCIAL MEDIA SPIDER, PAKISTAN SPIDER, PAKISTAN 10-10-2024 ]
Add Research

m Applicants should review their appplication carefully before submlmng it. Once the application has been submitted,
applicants will not be able to make changes to it.

Update Application
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50. Upon clicking “Update Application” system will ask “Are you sure you really want to update?” —as
shown below. Click “Ok” only if you are sure that you have made required changes and want to save
them, otherwise select “cancel”.

[ Bank Location District
Personal Details Froms ne.fpsc.gov.pk
Name of Applicant Are you sure you really want to update?
Father's/ Husband's Name
Date of Birth
CNIC Number SN IIITIY
Domicile ey valid choizes will 22 visice % [KHYBER PAKT TOTerriorms
Gender (anty valid choices will be visible) * [FEMALE v
Religion (only vaiid cheices wil be visitie) * [MUSLIM v
Domicile District * [ABBOTTABAD v
Test Centre * [ISLAMABAD v |
Interview Centre * [ISLAMABAD v |
Age Relaxation Claimed & [Not Claimed (Within Age limit) v
Postal Address * }55555555 55, {
Mobile Number - |[0355-5555555
Phone Office/Residence [555555555555555
Email address «  [s555@5555.com
Disability (If Yes) |Select Disability v
Qualification/ Experience (As * i) Second Class or Grade ‘C’ Bachelor’s degree from a University recognized by HEC. (ii)
adwvertised) HYSICAL FITNESS: (a) For Male: Height: 5-7\". Chest: 33\"- x 34 \PgRunnmg: One (1) Mile
in seven (7) Minutes. (b) For Female: Height: 5-2\", Running: One?lj Mile in tén (10) Minutes.
Do you possess the above * [YES -
Qualification/ Experience?
Result Declaration Date of degree that  *  [05-04-2018 |
makes vou eliaible

51. Onclicking “Ok” button in step#4, system will make desired changes you made in your application
and a pop up message will show up as shown in below screen shot.

Bank Location District % ISLAMABAL v |
Personal Details
Name of Applicant " \ABCDEF |
Father's/ Husband's Name & DEFGH |
Date of Birth «  [06-04-2000 |
CNIC Number +  [55555-5555555.5 |
Domicile ienty valia choices will ze visibie) * 'KHYBER PAKHTUNKHWA v |
Gender (aniy valid shaices will B visible \LE v]
Religion (only valid chaices will be visizle) ] v
Domicile District * ABBOTTABAD v]
Test Centre * ISLAMABAD v |
Interview Centre * ISLAMABAD v |
Age Relaxation Claimed R A E-TF =N SRS v - ) L

Postal Address [ccccccceco
Mobile Number, Your Application has been updated successfully.

Phone Office/Meside Case Number / Job Title Print
Bl adress F.4-81/2018-R [INSPECTOR]

Disability (If Yes)
Qualification/ Experience (As

enIversity recggr?ized by HEC. (i)
advertised) i St v\, Chest: 33\"- x 34 ?\ unning: One (1) Mile
in seven (7) Minutes. (b) For Female: Height: 5-2\", Running: One (1) Mile in tén (10) Minutes.
Do you possess the above * YES ]
Qualification/ Experience? B
Result Declaration Date of degree that * 05-04-2018 i |

makes you eligible

rerer 05-04-2018 afdf A fsdf o

Add Education

Update Application
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52.

Take print out of your amended application by selecting print option and retain it for your
record and future reference.

FEDERAL PUBLIC SERVICE COMMISSION

‘ f .%)E Sector F-5/1, Aga Khan Road Jslamabad L gD
4,” o2 10286485
Websate: www f[u..gm P& Date Applled
,:f'::lf?,“f: ;S:.f:ﬁ:" Online Application Form for Candidate's Record 28-Aug-2025
UAN: G51.411.000:268 FOR RECRUITMENT TO BS-16 and ABOVE POSTS 10:12:31 AM
Consodakned Advertisement No o328
Case Na FA 106 X25.R
Subject (If Apphcable) ﬁ
Name of Post .\nﬁ.\!ﬁ' JOINT DIRECTOR LEGAL AFFAIRNHES-19)
Application Fee Pad of Rs. 2500
Foe deposited Date

o A

1) Name of Applicant: TEST TEST

2)  Father's’ Hushand's Name: TEST TEST

3)  Dese of Bird 15041956

4)  ONIC Number: mun.umin.l Bite of bene: 01.08-2017
Sa) CGender: MALE hiRekgoa: AfUSLIM
ta) Sef Domucile PONJAB biwnct of Doemcile: ATTOCK
<) lssuance Date of Domcile: 08.08.2025

7a) lest Centre: DIKHAN bjseerview Centre: GILGIT
<) Whether Gont. Servant™ Yeu

%) Age Relraton Chimed: NOT CLAIMED (WITHIN AGE LIAIT)

9 Posal Address: TEST TEST

102) Mobile Nesber: $23000000000 biFhone Office’ Residence:

¢}  E-Mail(Pnmacyk tese@test com dje-Mal(Secoadary)

11a) Disabeley Clasmad?: NOT CLADMED hjtielper Roguired NL

12) Qualificatoey’ Expencncel As adventsad):

132) Do you posses above Qualification’ Expenence YES Result Declaraton Dese: 06082025
13b) Govt employee: Yez DIPC issue dute: 01-08-2025

13¢) PC Reference Num MOF 25202025

149 Academic Qualifications:
UNIVERSITY OF CENTRAL PUVJAB LAHORE

01-08-2010 wvmsmormuw First

Important Instructions for the candidates

e |tisin the interest of the candidates to study in detail and thoroughly observe the following

instructions/ guidelines given in this document before and while applying online.

e Browsers including Microsoft Edge, Mozilla Firefox, Google Chrome etc. are supported

(Javascript must be enabled in the browser).
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e In case of abnormal delay/wait in loading of web pages, close the browser window and
revisit/reload the site. It is also suggested to clear browser history.

e For assistance only regarding Online Application Submission, please call FPSC facilitation
centre/helpline 051-111-000-248 during office hours (Monday to Friday) or E-Mail us at
fpsc@fpsc.gov.pk

(End of Document)
Dated: 28-08-2025
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